MYHI/II_II/IHEU'ILHOC ABTOHOMHOC JOIIKOJBHOC O6p&30BaTeJ'II>HOG YUYPCIKICHUC

nerckuit cag Ne 25 «MadbIimy
(MAJZIOY Ne 25 «Maisimny)

YTBEPX/IAIO
3asenyromuii MAJIOY Ne 25 «Mansbiin»

12683

: K. }O.KpeimoBa
npukas ot 12.02.2025 Ne 34-n

MNOJIUTUKA
00padoTku nepcoHaNbHbIX TaHHBIX MAJIOY Ne 25 «Madsbin»

1. O0mue moJj10KeHUA

1.1. Hacrosmias mnonutuka o0paboTku mepcoHanbHBIX ngaHHBIX MAJIOY No 25
«Manpi» (nanee — Ilonutrka) onpeaenser uead oOpadOTKU MNEPCOHATbHBIX JaHHBIX,
KaTeropud W TepedyeHb o00padaThIBa€MbIX MEPCOHAIBHBIX JAHHBIX, KaTErOpUU
CyOBEKTOB, NMEPCOHANIBHBIE JTaHHBIE KOTOPBIX 00padaThIBAIOTCS, CHOCOOBI, CPOKH HX
00pabOTKM U XpaHEHWs, TMOPSAJOK YHUUTOXKEHHUS T[EePCOHANbHBIX JaHHBIX MPHU
JOCTHXKEHUU 11eiell uX 00pabOTKU WM MPHU HACTYIUICHUH MHBIX 3aKOHHBIX OCHOBaHUU
B MAJIOVY Ne 25 «Mansimn» (manee — JleTckuii can).

1.2. JlokanpHble HOpPMATHBHBIE aKThl W MHBIE JIOKYMEHTBI, pErjJaMeHTHPYIOIINe
00paboOTKy TEpPCOHANBHBIX JaHHBIX B JleTCKOM camy, pa3palaThIBAIOTCS C y4EeTOM
nonoxeHui [lonutuku.

1.3. MetictBue IlonuTuku pacnpoCTpaHSETCs HA MEPCOHAIbHBIE JaHHBIE, KOTOpbIE
Jlerckuii cax oOpabOaTbiBaeT € MCIOJb30BaHMEM U 0€3 HUCHOJIb30BAaHUS CPEICTB
ABTOMaTHU3ALIMH.

1.4. B IlonmnTrke HCTIONB3YOTCA CIEAYIOMINE IOHITHS:

o IIEPCOHAJIbHBIE JaHHble — Jt00ass MH(OpMaLUs, OTHOCAIIASCA MNPSIMO WIH
KOCBEHHO K ONpENEJICHHOMY WM oOmpeAenseMoMy (U3UUYECKOMY JIHUILY
(cyOBeKTy mepCOHAIbHBIX JAHHBIX);

¢ TIEPCOHAJILHBIC JIAHHBIE, pa3pelIeHHbIE CYyObEKTOM MEPCOHAIBHBIX JAHHBIX IS
pacnpocTpaHeHusl, — MEPCOHANbHBIC JAHHBIE, IOCTYN HEOTPAHUUYEHHOTO Kpyra
JIMI] K KOTOPBIM MPEAOCTaBICH CYObEKTOM MEPCOHATBHBIX IaHHBIX MTyTEM J1a4yH
coriacusi Ha 0OpabOTKy MEpPCOHANBHBIX JAHHBIX, Pa3PEIICHHBIX CYOBEKTOM
NEPCOHANIBHBIX JAHHBIX JJI1 PaclpOCTPAHEHHUS B MOPSIKE, IPETyCMOTPEHHOM
®enepanbHbIM 3ak0HOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

¢ OIlEpaToOp NEPCOHAJIBHBIX JAaHHBIX (omeparop) — JleTckuil caj — IOpUIUIECKOe
JIMI0, CAMOCTOSITEIBHO WJIM COBMECTHO C JPYTMMHM JIMIIAMH OpPraHU3YyIOLIEe U
(unu) ocymecTBisIonee 00pabOTKy MEPCOHAIBHBIX JaHHBIX, OMpPEEIIsIolIee
nenu oOpabOTKH MEpPCOHANBHBIX JaHHBIX, COCTaB MNEPCOHAIBHBIX JaHHBIX,
nmojyIeXKamux  o0paboTKe, JNEWCTBUS  (Omepaiuu), COBEpIIacMbie  C
NEPCOHAILHBIMU JaHHBIMH;

e 00paboTKa MEPCOHANIBHBIX JAHHBIX — JACHUCTBUE (OmNepalys) Uid COBOKYIMHOCTh
AeicTBUI (omepaluil) ¢ mepcoOHANIbHBIMU JTaHHBIMU C UCIOJIb30BaHUEM M 0€3



WCIIOJIb30BAHUSI ~ CPEJICTB  aBTOMATHU3allMu, BKIOuYas cOOp,  3allucCh,
CUCTEMATHU3alMI0, HAKOIUICHWE, XpaHEeHHWe, yTOuHEeHHe (OOHOBIICHHUE,
W3MEHEHHUE), W3BJICYEHUE, HCIOJIb30BaHUE, INiepenady (paclnpocTpaHEHHE,
MpeoCTaBieHue, JOCTyN), oOOe3IMuuBaHue, OJOKHpPOBaHUE, YJaJCHUE,
YHUUYTOXXEHUE;

e ABTOMATU3MpPOBaHHasg o0O0pabOTKa MEPCOHANBHBIX JaHHBIX — 00paboTKa
MePCOHAIBHBIX IAHHBIX C TIOMOIIBIO CPEJICTB BHIUUCIUTEIIBHOM TEXHUKY;

e PACHpPOCTPAHEHHE TEPCOHANBHBIX JAaHHBIX — JEHCTBUS, HANpaBlICHHbIE Ha
PaCKpBITHE NMEPCOHANBHBIX TAHHBIX HEONPEACIICHHOMY KPYTY JIULL;

o TPENOCTABJICHUE TEPCOHAIBHBIX JAHHBIX — JCHCTBUS, HANpaBJICHHbIE Ha
pPacKphITHE  TIEPCOHANBHBIX  JIAaHHBIX  OMNPEJCICHHOMY  JIMILy  WJIH
ONpPEIECIEHHOMY KpPYTY JIUII;

o OJIOKMpOBaHWE NIEPCOHATBHBIX JAHHBIX — BPEMEHHOE MpeKpalieHne o0paboTKu
MEPCOHANBHBIX JTAaHHBIX (32 HCKIIOYCHUEM CJydaeB, eciu o0paboTka
HEe0OXoaMMa JIJIsl yTOYHEHUS IEPCOHATBHBIX JTaHHBIX);

e YHUYTOXXCHUE NEPCOHAIBHBIX IaHHBIX — JACHCTBHS, B PE3yJbTaTe KOTOPBIX
CTAHOBUTCSI HEBO3MOXXHBIM BOCCTAHOBUTH COACPKAHUE NEPCOHATBHBIX TAHHBIX
B MH(QOPMALIMOHHON CUCTEME MEPCOHAJIBHBIX JAHHBIX U (WJIM) B pe3yJibTare
KOTOPBIX YHUYTOXKAIOTCS MaTepUaJIbHbIE HOCUTENN IEPCOHATIBHBIX JAHHBIX;

o 00€3/IMYMBaHKME TEPCOHANIBHBIX JaHHBIX — JCUCTBUS, B PE3yJIbTaTe KOTOPBIX
CTQHOBUTCS ~ HEBO3MOXXHBIM  0€3  HCIOJIb30BaHUS  JIOMOJHUTEIbHON
uHOpMAIIUK  ONpPENENUTh  TMPUHAJICKHOCTh  MEPCOHATBHBIX  JIAHHBIX
KOHKPETHOMY CYOBEKTY MEePCOHATBHBIX JaHHBIX;

o uH(pOpPMAIIMOHHAS CHUCTEMa TEPCOHAIBHBIX JIAHHBIX — COBOKYITHOCTH
coJiep>Kauxcs B 06a3ax JaHHBIX MEPCOHANBHBIX JAaHHBIX U 00ECTIEUYUBAIOLINX
X 00paboTKy HH(GOPMAITMOHHBIX TEXHOJIOTHI M TEXHUYECKUX CPEJICTB;

o TpaHCTpaHUYHAs Mepejadya MepCOHANbHBIX JAHHBIX — Mepefadya MepcoOHAIbHBIX
JaHHBIX Ha TEPPUTOPUIO HWHOCTPAHHOIO TOCYJIapCTBAa OpraHy BIIACTU
MHOCTPAHHOTO TOCYJapCTBa, HWHOCTPAHHOMY (HU3MYECKOMY JIMIy WU
WHOCTPAaHHOMY IOPUANYECKOMY JIUILY.

1.5. Jlerckuii caa Kak onepaTrop nepcoHaIbHBIX JAHHBIX 0Os3aHa:

1.5.1. Cobmtonath KOH(UICHIUATBLHOCTh IEPCOHANBHBIX JIAHHBIX, 4@ HMEHHO HE
pactpoCcTpaHsTh MEPCOHANbHBIC JIaHHbIE W HE TEpellaBaTh WX TPETbUM JHIaM 0e3
corjacusi CyObeKTa MepCOHANBHBIX JAHHBIX WM €r0 3aKOHHOTO MPEICTaBUTENS, €CITU
MHOE HE MPEAYCMOTPEHO 3aKOHOIaTEIBCTBOM.

1.5.2. Ob6ecneunTh CyObEeKTaM NEPCOHANBHBIX JAHHBIX, UX 3aKOHHBIM MPEICTaBUTEISIM
BO3MOXHOCTh O3HAaKOMJIEHUSI C JIOKYMEHTaMH M MaTepHallaMH, COAEpPKalUMU HX
IIEPCOHAJIBHBIE IAaHHBIE, €CJIM NHOE HE MPEyCMOTPEHO 3aKOHOAATEIBbCTBOM.

1.5.3. Pa3bsicHATh CyOBEKTaM MEPCOHANBHBIX JAHHBIX, UX 3aKOHHBIM TMPEJCTaBUTEISM
IOpUJIMYECKUE TTOCIEACTBUS O0TKa3a MPEIOCTABUTh IEPCOHAIBHBIE TaHHBIE.

1.5.4. bnokupoBaTh WIM YIaJsATh HEMPaBOMEPHO oOpabaTbiBaeMble, HETOYHBIE
NEepCOHANIbHBIEC TaHHBIE JTH00 00eCTIeunTh UX OJIOKMPOBAHNE WM yAaJICHHE.

1.5.5. IlpexkpaTuTh 00pabOTKY U YHUUTOXHUThH WU O0C3TUUYUTH NEPCOHAIBHBIC TAaHHBIC
aub0 oOecrneunTh MpeKpaileHue OOpaOOTKM U YHHUUTOXKEHHE WIM O00€3TMYMBAHUE
NEePCOHAIBHBIX JIAHHBIX MIPU JOCTHXKEHUU 1[EJTU UX 00PaOOTKHU.



1.5.6. Ilpekpatutb 00pabOTKY MEPCOHAIBHBIX JAHHBIX WM 00ECIEUUTH MpEKpalicHue
00pabOTKM TEPCOHANBHBIX JIAaHHBIX B CIIy4ae OT3bIBa CYOBEKTOM MEPCOHATBHBIX
JaHHBIX COrJIacusi Ha O0OpabOTKy ero MNEepCOHANbHBIX JaHHBIX, €CIM HHOE He
IPEIyCMOTPEHO JIOTOBOPOM, CTOPOHOM KOTOPOIO, BBIFOAONPUOOpETATENIEM WIU
MNOPYYUTENIEM IO KOTOPOMY SIBISIETCSI CYOBEKT MEPCOHAIBHBIX TaHHBIX, WU WHBIM
cornameHneM Mexay JleTckium caioM U cyObeKTOM MEePCOHATBHBIX TaHHBIX.

1.5.7. IlpuauMate Mepbl, HEOOXOAMMBIE U JOCTATOYHBIC /IS 0OECTICUEeHUS BBITIOTHCHHUSI
00s13aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM W TPUHSATHIMH B COOTBETCTBUU C HHUM
HOPMATHUBHBIMU ITPABOBBIMU aKTAMHU.

1.6. [lerckuii caj BIIpaBe:

1.6.1. CaMoOCTOSITENBHO ONpENesITh COCTaB W TEpeueHb Mep, HEOOXOAUMBIX H
JOCTaTOYHBIX JUJIsl OOECleYeHHs] BBINOJHEHUS O00s3aHHOCTEH, MPEeAyCMOTPEHHBIX
3aKOHOM W TIPUHSATHIMH B COOTBETCTBHU C HMUM HOPMATHUBHBIMHU TPABOBBIMH aKTaMH,
€CJIM UHOE HE TPEyCMOTPEHO 3aKOHOIATEIbCTBOM O MEPCOHANBHBIX JaHHBIX.

1.6.2. Micnonp30BaTh MepcoHaNIbHBIE JaHHBIE CYyOBEKTOB NEPCOHANBHBIX JaHHBIX 0€3 UX
COTJIacus B CIIy4asiX, IPeayCMOTPEHHBIX 3aKOHOAATEIHCTBOM.

1.6.3. IlpengocraBiATh MNEepCOHAIbHbIE AaHHbIE CYOBEKTOB MEPCOHANBHBIX JAAHHBIX
TPETHUM JIMIIAM B CIy4asX, MPeILyCMOTPEHHBIX 3aKOHOAATEIHCTBOM.

1.6.4. Ilopyuuth 00pabOTKYy TMEpPCOHAIBHBIX JAHHBIX JAPYrOMYy JIMIy C COTrJacus
cyObeKTa MepCOHANbHBIX JaHHBIX, €CIM HHOE HE MPEayCMOTPEHO ¢eaepaibHbIM
3aKOHOM, Ha OCHOBAaHUHM 3aKJIIOYaeMOro C OTUM JIMIOM joroBopa. Jluo,
ocy1iecTBIsionIee 00paboTKy MepCOHANBHBIX JaHHBIX MO mopydeHuto Jlerckoro cana,
00s13aHO COOMIO/IaTh TPHUHIMIBI W TpaBwia oOO0pabOTKH TEPCOHANBHBIX JIaHHBIX,
OpeayCMOTPEHHbIE 3aKOHOM, COONI0JaTh KOH(PUACHIHUAIHLHOCTh IEPCOHATbHBIX
JaHHBIX, TPUHAMATh HEOOXOAMMBIE MeEphl, HaIlpaBICHHbIE Ha obOecreueHue
BBINIOJIHEHUS 00513aHHOCTEH, IPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaboTHUKH, pOAUTENN BOCIHTAHHUKOB, MHbIE CYOBEKTHI MEPCOHATBHBIX JaHHBIX
(anee — cyObEKThI IEPCOHANIBHBIX JIAHHBIX ) 00SI3aHBbI:

1.7.1. B cny4asx, mpeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, MPEIOCTaBIATh JleTckomy
caZly JOCTOBEpHbIE MEPCOHANIbHbIEC JaHHBIE.

1.7.2. Ilpu wu3MEHEHHH TMEpPCOHANbHBIX MJAHHBIX, OOHAPY>KEHUU OIIMOOK WIU
HETOYHOCTEH B HUX HE3aMEUIUTENHLHO co00ImaTh 00 3ToM JleTrckomy cafy.

1.8. CyObeKThl IepCOHANBHBIX JAHHBIX BIIPABE:

1.8.1. Tlomydats wuHpOpMaNNIO, KacawIlylocs oO0pabOTKHM CBOUX TMEPCOHATBHBIX
JAHHBIX, KPOME CITy4aeB, KOT/Ia TAKOW JOCTYI OrpaHUYeH (peneparbHbIMHU 3aKOHAMHU.
1.8.2. TpeboBath oT JleTckoro caja yTOUHUTH MEPCOHATBHBIC TaHHBIE, OJIOKUPOBATH UX
WIA YHUYTOXXUTH, €CITU MIEPCOHAILHBIC JaHHbBIC SIBISIFOTCS] HETIONHBIMH, YCTapEBIIUMU,
HETOYHBIMHU, HE3aKOHHO TMIOJIYYEHHBIMH WM HE SBISIOTCS HEOOXOIUMBIMU IS
3asBJICHHOM 11eJIn 00pabOTKH.

1.8.3. JlomonHUTh NEpCOHAIbHBIE [AaHHBIE OLIEHOYHOTO XapakTepa 3asiBJICHUEM,
BBIPAXKAIOIIMM COOCTBEHHYIO TOUKY 3PEHHUS.

1.8.4. OG:xanoBaTh AeiicTBUs wim Oe3zaeiicTBue JleTckoro caga B yMOJIHOMOYEHHOM
Oprase o 3aIuTe MpaB CyObEKTOB EPCOHABHBIX JAHHBIX WU B CYZACOHOM MOPSIIKE.



2. IIpaBoBbie OCHOBaHHMS 00PA0OTKH MEPCOHAJBHBIX JaHHBIX

2.1. TIpaBoBBIMU OCHOBaHUSIMU OOPaOOTKM MEPCOHATBHBIX NAaHHBIX B JleTCckoMm camy
SIBJISIFOTCSL YCTaB M HOPMATHUBHBIE MPABOBBIC aKThl, NI MCIOJHEHUS KOTOPHIX U B
COOTBETCTBHM C KOTOpbIMU JleTCKUil caj OCYIIEeCTBISET 00pabOTKy NEepCOHATbHBIX
JAHHBIX, B TOM YHCJIIE:

o TpynoBoif KOJEKC, MHbIE HOPMATUBHBIC MPABOBBIC AKTHI, COACPIKAIINE HOPMBI
TPYJOBOIO MpPaBa;

o bBrOKETHBIN KOJIEKC;

o Hanoroseiii KojieKc;

o ['paxpgaHCKUU KOIEKC;

o CeMelHBIN KOJEKC;

o @epepanpublii 3akoH oT 29.12.2012 Ne 273-®3 «OO6 oOpa3oBaHuu B
Poccuiickonn ®@enepaunn» U NPUHATBIE B COOTBETCTBUM C HUM HOPMATHBHBIC
MIPaBOBbIC AKTHI;

e COLMAJBHOE, TMEHCHOHHOE W CTPaxOBOE 3aKOHOAATENbCTBO Poccuiickon

Oenepanuu;

3aKOHOAATENHCTBO B chepe 0€301acHOCTH, B TOM qucie
AHTUTEPPOPUCTUUYECKOMN 3AITUIIEHHOCTH.

2.2. [IpaBoBbIMU OCHOBaHUSIMU OOPaOOTKU MEPCOHANBHBIX NaHHBIX B JleTckoMm cany
TaK)K€ SABJISIOTCS JOTOBOPHI C (U3MYECKUMHU JIMIIAMH, 3asBIICEHUS (COTJacus,
JIOBEPEHHOCTH) pOAUTENICH (3aKOHHBIX MPEJICTaBUTENEH) BOCTUTAHHUKOB, COTJIAcUs Ha
00paboTKy MepCOHATbHBIX JTAHHBIX.

3. Hean o00padOTKH NEePCOHANBHBIX [JAHHBIX, HMX KATEeropuM W TepeyYeHb,
KaTeropuu Cy0beKTOB, IEPCOHAJIbHbIE JaHHbIE KOTOPbIX 00padaTbIBAIOTCH,
crocod0bl, CPOKH HX O00padOTKM W XpaHEHHsl, MNOPSAAOK YHHMUYTOKECHUS
NMEePCOHAIBHBIX TaHHBIX

1. IMeab o0paboTku: opraHu3amus o00pa3oBaTeJbLHOH [1eATEJbHOCTH IO
o0pa3oBaTeIbHBIM AOLIKOJBHOTO o0pa3oBaHus, JAOMOJHUTENbHBIM
0011e00pa3oBaTEeILHBIM IPOrPAMMAM

Kareropuu [IepcoHanbHbBIE JAHHBIC CneuuanbHbIE JaHHBIC
JAHHBIX

[Tepeuennb o (bamumusi, UMsl, OTYECTBO; CBeleHUSI O COCTOSHUU
JTAHHBIX e TIOJI; 310POBBS

o TPaXITAHCTBO;

¢ JIaTa M MECTO POXKJICHUS;

o H300paKeHHE (boTorpadus,
BHJICO);

o TIACTIOPTHHIC JTAHHBIC;

e aJpeC PpETHUCTpalid TI0 MECTy
KUTEIHCTBA;

e azpec PaKTUIECKOTO MPOKUBAHUS;

o KOHTAKTHBIC JIAHHEIC;




e WHJUBUIYATbHBIN HOMEP

HAJIOTOTUIATEIbIINKA;

e CTPAaXOBOWU HOMEpP
WHIUBUTy AIBHOTO JIULIEBOTO
cueta (CHUJIC);

o cBeleHuMs,  oOpasyromuecss B
npoiiecce peanuzanuu

00pa3oBaTeabHOI MPOrpaMMBbl;

e WHBIC TICPCOHAJBHBIC JIAHHBIC,
npeaocTaBisieMble  (PU3NYECKUMU
JULIAMHA,  HEOOXOAUMBIE  JJIs
3aKIIFOYEHUS W HMCIOJHEHHUS
JIOTOBOPOB, HMCIIOJTHEHUS HOPM
3aKOHOJIaTeILCTBA B cthepe

oOpa3zoBaHUs
Kareropuun OOyuaronuecs, UX POJAUTENU (3aKOHHBIE TPEACTABUTEIIN )
CyOBbEKTOB
Crioco0b1 ABTOMaTHU3upoBaHHas 00paboTKa U 0e3 Cpe/ICTB aBTOMATH3AIlUU, B TOM
00paboTKH qucIie:
o TMOJYYECHHE MEPCOHANBHBIX JAHHBIX B YCTHOW W MUCHbMEHHOMU
dbopMe HENmOCPEACTBEHHO OT CYOBEKTOB MEPCOHATBHBIX
JAHHBIX (MX MPEJCTABUTEINIEH ),
e BHECEHHUS TEPCOHAIBHBIX JIAHHBIX B JKypHAJbl, PEECTPbl U
nH(pOpMaITMOHHBIE CUCTEMBI U JOKYMEHTHI JleTckoro caja.
Cpoxku B teuenue cpoka peanuzanuu 00pa3zoBaTENIbHON MTPOTPaAMMBI
00paboTKH
Cpoxku B Tedenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOU )l B 3aBUCUMOCTH
XpaHEeHHUS OT TUIAa JOKYMEHTA, B KOTOPOM COJIEPKATCA MEPCOHAIbHbIC JaHHbIE
[Topsnox B coorBerctBun ¢ IlopsiakoM yHUYTOXEHUS U OOE3TUYMBAHUS
YHUUYTOXXEHUS | IEPCOHANBHBIX JaHHBIX JleTckoro cajga B 3aBUCUMOCTH OT THIA

HOCHTCJIA IICPCOHAJIBHBIX JAHHBIX

2. eabp o0padoTKHU: BbINOJHEHHS (PYHKIUHA U NOJHOMOYMH paldoromarenst B
TPYAOBBIX OTHOIIEHUAX, B TOM YHCJI€ 00SI3AaHHOCTEH 10 OXpaHe TPyAa

Kareropun [IepconanbHbIE JaHHBIE Cnenmansubeie | buoMerpuueckue
JAHHBIX MEPCOHAIBHBIE | IEPCOHATBHBIE
JTAaHHBIE JTAHHBIE
ITepeuenn o (bamuus, UMsI, OTYECTBO; Caenenus o | 3o0paxxenne Ha
JTAHHBIX o IIOJ; COCTOSIHUM doto U
o TPaXIAHCTBO; 310POBBS BUJICO3AIUCH,
e J1aTa U MECTO POKJICHHUS; MOJIyYEHHBIX c




n300paxxeHue
(boTorpadus);
MACMOPTHHIE TAHHBIE;
aJpec perucTpanud 1o
MECTY JKUTEIIbCTBA,

aapec (akTHIECKOTOo
MIPOKUBAHUS;
KOHTaKTHBIC JTAHHBIC;
WHIUBUIYJIBHBIH  HOMEP
HaJIOTOTUIATEIIBIITNKA;
CTpPaxoBOU HOMEp
UHAUBUIYAJTBHOTO
JUIEBOTO cyera
(CHUJIC);

CBEICHUS 00
o0pa3oBaHUH,
KBaJIu(DHUKAIIHH,
npodeccruonansHOM
MOATOTOBKE u
MTOBBIIIICHUN
KBaJIM(PUKALINH;
ceMenHoe M0JIOKEHHUE,
HaJIn4dne JICTEH,
POJICTBEHHBIE CBSI3U;
CBEICHUS O TPYIOBOU
NESTEIBbHOCTH, B  TOM

qucie HaJIu4yue
MTOOLIPEHN,
HarpaxjaeHui u  (Win)
JTUCHUTUTMHAPHBIX
B3bICKAHU;

JAHHBIE O PETUCTpAIUU
Opaka;

CBEJCHUSI O BOMHCKOM
y4ere;

CBEJICHUS 00
MHBAJIUJIHOCTH;

CBEJICHUsI 00 YyJIep)KaHUM
aJINMEHTOB;
CBEIEHHUI O JOXO0JE C

MIPEIBIIYIIEeTO MecTa
paboTHI;
WHBIC NIepCOHATbHBIC

JIaHHEIE,

KaMmep
HAOJTI0IEHUS




peloCTaBiIsieMble
pabOTHUKAMHU B
COOTBETCTBHHU C
TpeOOBaHUSIMH TPYAOBOTO
3aKOHOJIATEIHCTBA
Kareropuu Pa0oTHuKY, KaHIUIATHl HA PA0OTY (COUCKATEIH )
CyOBEKTOB
Croco6b1 ABTOMaTH3UpOBaHHAs 00paboTKa U 0€3 CPe/ICTB aBTOMATH3AIlMU, B TOM
00paboTKH JHUCIIE:
e TIOJIyYCHHE TMEPCOHAIBHBIX TAHHBIX B YCTHOM M THCHMEHHOU
dbopMe HEMOCPEACTBEHHO OT CYOBEKTOB TMEpPCOHAIBHBIX
JTAaHHBIX;
e BHECCHHS TEPCOHAIBHBIX JaHHBIX B JKypHAIbI, PEECTPhl M
UH(GOPMAITMOHHBIE CUCTEMBI M IOKyMEHTHI J{eTckoro cana
Cpoku B Teuenue cpoka nercTBUS TPYJAOBOTO J0roBopa. s KaHAUAaTOB — B
00paboTKn TEYEHUE CpPOKa, HEOOXOAMMOTrO [JIi PACCMOTPEHUS KaHIUIATYphl H
3aKJIFOUEHUS TPYAOBOTO JI0IOBOpPa
Cpoxku B teuenue cpoka, yCTaHOBIIEHHOTO HOMEHKJIATYPOU JIe B 3aBUCUMOCTH
XpaHEeHHUSI OT THUIIa JJOKyMEHTa, B KOTOPOM COJIEPKATCsI MEePCOHANbHBIC JaHHBIC, B
TOM YHCJIE B COCTaBe JIMUHBIX fiei — 50 jeT
ITopsnox B coorBerctBun ¢ IlopsiakoM yHUYTOXEHUS M OO€3JIMYMBAHMS
YHUYTOXEHUS |IEPCOHANBHBIX JaHHBIX JleTCkoro caga B 3aBUCHUMOCTH OT THIA

HOCHUTCIIA IICPCOHATIbHBIX JAHHBIX

3. Heab o0padoTkm: peanm3anusi rpaskIaHCKO-NPABOBLIX J0r0BOPOB, CTOPOHOM,
BBITOI0NIPUOOpeTAaTEIEM MJIM MOJTydaTe/ieM KOTOPbIX siBJsieTcs: JeTckuii caj

Kareropun
JAHHBIX

IIepcoHasibHBIE TaHHBIE

[Iepeuennb
JAHHBIX

o (bamuaus, UMsI, OTYECTBO;

e TMACTIOPTHHIE JaHHBIE;

e aJpec peructpanuu u (Wwin) GakTuuecKoro MpoKMUBaAHMUS;

e KOHTAaKTHBIC JJAHHBIC;

e HHJUBUIYAIbHBIN HOMEP HAJIOTOIUIATEIIBIINKA;

¢ HOMEP PaCUYETHOIO CUETA;

o HOMEp 0AaHKOBCKOM KapThl;

e WHBIC IEPCOHANILHBIE JAHHBIE, MPEIOCTaBIsIeEMble (HU3UIECKUMU
JTUIAMU, HEOoOXOJUMble Ui 3aKIIOYEHUS U HUCIIOTHEHUS
JIOTOBOPOB

Kareropun
CyOBEKTOB

KoHTpareHTsl, napTHEPBI, CTOPOHBI JOTOBOPA




Crioco0sbl

ABTOMaTI/IBI/IPOBaHHaH o6pa60TKa u 0e3 CpCACTB aBTOMATU3AIINH, B TOM

00paboTKH qucIe:
o TIOJYYEHHUE IEPCOHAIbHBIX JAHHBIX B YCTHOM M MUCHbMEHHOU
dbopMe HEMOCPEACTBEHHO OT CYOBEKTOB MEpPCOHAIBHBIX
JAHHBIX;
o BHECEHHs TEPCOHATBHBIX JAHHBIX B XKYpPHAJIbI, PEECTPhl U
MH(}OpMAMOHHBIE CUCTEMBI M IOKYMEHTHI JleTckoro cana
Cpoxknu B Teuenuwe cpoka, HEOOXOIUMOTO MJisi HCIOJHEHHS 3aKIIOYEHHOTO
00paboTKH JIOTOBOpa
Cpoku B Teuenne cpoka, yCTaHOBIIEHHOTO HOMEHKJIATYpPOU JIENT B 3aBUCUMOCTH
XpaHeHUs OT TUTIA IOKyMEHTa, B KOTOPOM CO/IepKaTCs MePCOHATbHBIC TaHHbIC
[Topsimox B cootBerctBuu ¢ IlopsiikoM YHUYTOXKECHHS H  OOE3JIMYMBAHUS
YHUUTOXEHUS | IEPCOHANBHBIX JaHHbIX JleTckoro cajga B 3aBUCHUMOCTHM OT THUIA

HOCHUTCJLIA IICPCOHAJIBHBIX HAHHBIX

4. Ileab 00paboTku: oOecnevyeHne 0€30MACHOCTH

Kareropuu [IepcoHanbHbIE JaHHBIE
JTAHHBIX
ITepeuenn o (bamuus, UMsl, OTYECTBO;
JAHHBIX e TMACIOPTHHIE JAHHBIE;
e ajpec peructpanuu v (win) GakTUIECKOro MPOKUBAHUS;
o KOHTAaKTHbIC JAHHbIC
Kareropumn ITocerutenu /leTckoro caaa
CyOBEKTOB
Crnioco0b1 ABTOMaTHU3UpOBaHHAs 00paboTKa U 0e3 Cpe/ICTB aBTOMATH3allMU, B TOM
00paboTKH qHCIIe:
o IIOJIyYCHHE NEPCOHAJBHBIX JaHHBIX B YCTHOM W MHCHbMEHHOMU
dbopMe HEMOCPENCTBEHHO OT CYOBEKTOB IEPCOHAIBHBIX
JAHHBIX;
e BHECEHHUS NEPCOHAIBHBIX JAHHBIX B KypHaJbl, PEECTPbl U
MH(pOpPMAITMOHHBIE CUCTEMBI U JOKYMEHTHI JIeTCKoro cania
Cpoxku B TedyeHue neproaa HaxoXKACHUS MIOCETUTEINS HA TeppUTOpHuM JleTCcKoro
00paboTKH cazma
Cpoku B TeueHne cpoka, yCTaHOBIIEHHOTO HOMEHKJIATYPOH JI€]T B 3aBUCUMOCTH
XpaHEeHUs OT THUIIA IOKyMEHTa, B KOTOPOM COJIEP>KAaTC MEPCOHAJIbHBIE TAHHBIE, B
ToM yuciae MuHMMYM 30 1HEW B OTHOLICHUM 3alUCEN Kamep
BUJICOHAOITI0ICHUS
[Topsnox B coorBerctBun ¢ IlopsiakoM yHUYTOXKEHUS U  OOE3TUYMBAHUS
YHHUUTOXKEHUS | IEPCOHAIBHBIX JNaHHBIX JIeTCKOTO cajza B 3aBUCMMOCTH OT THIIA

HOCHTCJIA IICPCOHAJIBHBIX JAaHHBIX




4. YcaoBusi 00pad0TKH NMEPCOHATBHBIX JAHHBIX
4.1. Herckuil caj OCYILIECTBISIET cOOp, 3alKcCh, CUCTEMATH3alMIO, HAKOILICHHE,
XpaHeHue, yToyHeHue (OOHOBIICHHE, W3MEHEHHE), U3BJICYCHUE, KCIOJIb30BaHMUE,
nepegady  (pacmpocTpaHEHHe,  NPeNOoCTaBlI€HHE,  JIOCTyM),  OOe3JIMYMBaHUE,
OJIOKMpOBaHUE, yIAJICHHE U YHUUYTOKEHUE TEPCOHATBHBIX JTAHHBIX B COOTBETCTBUU C
3aKOHOJATEILCTBOM O MEPCOHAIBHBIX JAHHBIX U JIOKAJIHbHBIMU HOPMATUBHBIMHU aKTaMHU
Jlerckoro cana.
4.2. Bce nepcoHanbHble AaHHbIe JleTCKU caj MOy4yaeT OT CyOBbeKTa MepCOHATbHBIX
JAHHBIX, a B CIy4Yasx, Korja CyObeKT MepCOHANbHBIX JaHHBIX HECOBEPIICHHONETHUHN, —
OT ero poauTenei (3aKOHHBIX MPECTaBUTENCH ).
4.3. Tlonydyenne B 00pabOTKy NEPCOHANBHBIX JaHHBIX, Pa3pEUICHHBIX CyOBEKTOM
NEPCOHANBHBIX JAHHBIX i1 pachpocTpaHeHus, JleTckuil caj OCYUIECTBISET C
COOJTI0/IEHEM 3aMpPEeTOB U yCIOBUMN, TPETYCMOTPEHHBIX 3aKOHOM.
4.4. lerckuit cag oOpabaThIBaeT MEPCOHATBHbBIC JAHHBIE!

o 0e3 UCTOJIb30BaHUSI CPEJICTB aBTOMATHU3AIIUH;

e C WCHOJIb30BAHMEM  CPEACTB  aBTOMAaTU3allud B  M[porpamMmax W

uH(popmanmoHHbIX cuctemax: «1C: 3apmiara u Kaapbn».

XpaHeHue NePCOHATBHBIX JaHHBIX:
4.5.1. leTckuii caj XpaHUT NEPCOHAIBHBIC JAHHbIE B TEYCHHE CPOKA, HEOOXOIUMOTO
JUISL TOCTYDKEHMSI 1iefied MX 0oOpaboTKH, a JOKYMEHTBI, COJIep)Kalllie MEepPCOHAIbHbBIE
JaHHbIE, — B TEUYEHHE CpOKA XpaHEHUs JOKYMEHTOB, IPEAYyCMOTPEHHOTO
HOMEHKJIaTypOH €1, C YYETOM apXUBHBIX CPOKOB XPaHEHHSI.
4.5.2. IlepconanbHble MaHHbIE, 3aUKCUPOBAHHBIC Ha OYMa)KHBIX HOCHTEISAX, XPAHITCS
B 3amMpaeMbIX MKadax JTUOO0 B 3alMUPAEMBIX TOMEMICHUSX, JOCTYH K KOTOPHIM
OTpaHUYEH.
4.5.3. IlepcoHanbHble JaHHBIE, OOpabaThiBa€Mble C UCIIOJIB30BAHUEM CPEJICTB
aBTOMATH3allMM, XPAHITCS B TAaKOM IMOPSJIKE M Ha YCIOBHUSX, YTOOBI HCKIIOYUTH
HEIIPABOMEPHBIM WJIM CIIyYalHbIM JOCTYIl K HUM, YHHUUYTOXXEHUE, WU3MEHEHUE,
OJIOKMpOBaHWE, KOMUPOBAHUE, MPEIOCTaBICHUE, PACIPOCTPAHECHHE MEPCOHATBHBIX
JAHHBIX, a TaKXKe HHbIE HENpPABOMEPHBbIE JIEUCTBUS B OTHOIICHHHM NEPCOHATbHBIX
JTAaHHBIX.
4.6. Jluma, oTBETCTBEHHBbIE 3a 00paOOTKY MEpCOHAIBHBIX JAaHHBIX B JleTckoM camy,
IPEKpaIIarT uX 00padaThIBaTh B CICIYIONIUX CIydasiX:

e JIOCTUTHYTHI 1IN 00paOOTKU MEPCOHABHBIX JIaHHBIX;

e WCTEK CPOK JCHCTBUS corjacusi Ha 00pabOTKy MEePCOHATBHBIX IAHHBIX;

e OTO3BAHO cOTJIacHe Ha 00paObOTKy MEPCOHAIBHBIX TAHHBIX;

o 00paboTKa MepcoHaTbHBIX JAHHBIX HEMIPABOMEPHA.
4.7. Ilepenaya nepcoHaNbHbIX JIAaHHBIX:
4.7.1. Jetckuii can obecrieunBaeT KOHPUICHIIMAIBHOCTh IEPCOHATBHBIX TAHHBIX.
4.7.2. JleTckuii caa nepeaeT MepCOHAIbHbIE JAaHHBIE TPETHUM JIUIAM B CIIEAYIOIINX
ClIyyasx:

e CYOBEKT MEePCOHANBHBIX JAHHBIX JIaJl COTJacue Ha Mepeiladyy CBOUX JTaHHBIX;

e IepelaTh JaHHbIE HEOOXOJAMMO B  COOTBETCTBHM €  TpeOOBaHUSIMHU

3aKOHO/ATENILCTBA B pAMKaxX yCTAaHOBJIECHHOMW MPOIIEAYPHI.



4.7.3. JleTckuil caJl HE OCYIIECTBIISIET TPAHCTPAHUYHYIO Iepeaayy MNepCOHAIbHBIX
JAHHBIX.

5. Axryanuszaunusi, HCIpPaBJICHUE, YAAJCHHE M YHHUYTOKEHHE IEePCOHAIbHBIX
JAHHBIX, OTBETHI HA 3aNMPOCHI CYObEKTOB MEPCOHAIbHBIX JAHHBIX

5.1. B cinywae mpenoctaBieHuss CyObEKTOM MNEPCOHAIBHBIX JAHHBIX, €r0 3aKOHHBIM
npeacTaBuTesieM (PaKTOB O HETMOJHBIX, YCTApEBIIMX, HEJOCTOBEPHBIX WM HE3aKOHHO
MOJIYYEHHBIX TIEPCOHAIBHBIX JaHHBIX JleTckuil caj akTyaau3upyeT, HUCIpaBIIsET,
OJIOKUpYET, YAAISIEeT WM YHUUTOXAET UX U YBEIOMIISIET O CBOMX JIEHCTBUSIX CyObeKTa
MEPCOHANBHBIX TAHHBIX.

5.2. Tlpu poctwxeHuu 1eneid 00pabOTKM MEPCOHANBHBIX JIAaHHBIX, a TAKXKE B Cllydae
OT3bIBa CYOBEKTOM TMEPCOHAIBHBIX JTAHHBIX COTJACHs Ha OOpabOTKYy MEPCOHAIBHBIX
JAHHBIX TIEPCOHAIbHBIE JAHHBIE MOMJEKAT YHUUYTOXKEHUIO, €CIIM HMHOE HE
IpeIyCMOTPEHO JOTOBOPOM, CTOPOHOMH, mMojyudaTteneM (BbIrogompuoOpeTareseM) o
KOTOPOMY SIBJISIETCA CYOBEKT MEPCOHANIBHBIX JaHHBIX.

5.3. YHHUYTOXXEHHE TOKYMEHTOB (HOCHUTENEH), coaepKalluX NEPCOHAJIbHbIE JTaHHBIE,
OPOU3BOJIUTCS B COOTBETCTBUU C [lOpsAIKOM YHUYTOXKEHUST W 00€3IUYMBaHUs
NEepPCOHANBHBIX JaHHBIX JleTckoro caga B 3aBUCMMOCTA OT THIA HOCHUTENs
NEPCOHANBHBIX JaHHBIX, B TOM YHUCJIE MyTeM W3MENbUYEHUs IIpeaepe, CTUpPAHUs WU
dbopMaTHpoBaHUs FIEKTPOHHOT'O HOCUTEIS.

5.7. Tlo 3ampocy cyObeKTa MepCoOHANbHBIX JTaHHBIX UM €TI0 3aKOHHOTO MPEJACTaBUTEINS
JleTtckuii caxg cooOmraer emy HH(poOpMaIuoo 00 o0paboTKe NEPCOHANBHBIX IdaHHBIX
cyOBbeKTa B CPOKHU U B MOPSIIKE, YCTAHOBICHHOM 3aKOHOM.
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